
Getting Your YQCA Instructor-Led Training Certification





Creating An 
Account

Go to https://yqca.learngrow.io
4-H Online Sign In

If you have an Active account in 4-H Online, 
select to Sign in with 4HOnline. 

Will be prompted so select a state, then enter 
the Login information for your 4-H Online 
account. 

After successfully logging in, you will be given a 
list of Active family members. Select a family 
member and start the account creation 
process.  

FFA & Independent Sign In
For FFA members and those who do not have 
an active 4-H Online account

https://yqca.learngrow.io/


Creating An 
Account –
4-H Online

1
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Select a 4-H Organization Login with 4-H Credentials

Member’s status must be active.  If you’re not sure of the member’s status, log in to 
4-H Online to few the status on the member screen.  To check the progress of 

member activation in 4-H Online, contact your county 4-H office.

Select a Family Member
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Enter a Username

After creating your account, you can still log in with your 4-H Online credentials.  The 
username will be used if you decide to disconnect your account from 4-H Online.
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Creating An 
Account –
FFA & 
Independent
Enter information for the individual 
whose name will appear on the 
certificate
A parent or guardian must create 
the account (in the child’s name) 
for a member that is 12 or younger
Email entered for member that is 
12 or younger, must be that of a 
parent or guardian



Creating An 
Account –
FFA & 
Independent

For members 12 or younger





Navigating The 
Account
Home screen for member
To start a course, click one of the 
course listed

• Be sure the select Instructor-Led 
Training 

• Read the description of the course 
carefully to make sure the individual 
associated with the account meets the 
requirements



Navigating The 
Account -
Menu
Account Menu

• Upper right of every screen after 
logging in

My Account Screen
• Shows individual’s information

• If account is not linked to 4-H Online, 
password can be changed here



Navigating The 
Account - Help
Help 

• Lower right of every screen after 
logging in

Getting Help
• After clicking ‘Help’, user will be 

presented with a screen to send a 
message





Purchasing 
A Course

1. Select a course
2. Select the state, select the 

training and purchase the 
course

3. Pay for the course
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Purchasing 
A Course 
and Taking 
Pre-Course 
Survey
4. Finalizing payment
5. Viewing the receipt
6. After purchasing a course, an 

email will be sent inviting users 
to take a pre-course survey.





Printing A 
Certificate 
and Taking 
Post-Course 
Survey
Once the training is complete, the trainer will mark attendees as complete 
and they will be given access to their certificate.

At that time, return to course menu screen to print certificate after all 
quizzes have been passed or access certificate number from email

Certificate can download as a PDF to save locally and/or send 
electronically.  To print PDF, click on printer icon  and send to local printer.  

Upon completion of course, click “Take Survey” to access post-course 
survey


